
Steps to receiving funding  

1. A Group extension plan is drawn up & submitted through online portal

2. The extension plan is approved by a B+LNZ Extension Manager.

3. An email is sent to both facilitator & lead farmer with payment 
instructions (email address)

4. Facilitator submits invoice 

5. Invoice is uploaded and email is sent alerting that is ready for approval

6. Lead farmer approves invoice 

7. Invoice is paid 20th of the month following approval

8. Planned activities/expert presentations occur.

9. The group extension plan is reviewed 

10. Actions on farm.
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Key things to remember with your invoice 

$2000 +GST

Beef + Lamb New Zealand's 
Address

Date
Invoice Number
GST Number

Your account number

Group name & #

EP# & date approved

B+LNZ Region



Example of email 


